
 
 
 
 
 
 
 

 
 
 
 

 
ENCROACHMENT PERMIT APPLICATION FORM 

 
DATE:       
 
NAME OF APPLICANT:        PHONE:     
 

ADDRESS______________________________________ 
 
PROPERTY OWNER’S NAME:       PHONE:     
 

ADDRESS______________________________________ 
 
LOCATION AND DESCRIPTION OF WORK (Drawing Required):       
 
                  
 
                  
 
DESIRED STARTING DATE OF WORK:           
 
ESTIMATED COMPLETION DATE OF WORK:          
 
CONTRACTOR / PERSON IN CHARGE OF WORK:          
 
PHONE:        (DAY)        (NIGHT) 
 
BUSINESS TAX RECEIPT NO. (Contractors Only):         
 
STATE LICENSE NO. (Contractors Only):           
 
PERMIT PREPARATION FEE (NON-REFUNDABLE) ………………………………$117.40 
Paid at the time application is submitted. 
 
Return completed Encroachment Permit Application Form along with a Drawing of the work 
and Certificate of Insurance, including amendatory endorsement(s), to the Engineering 
Division for permit review, determination of fees, and processing. 
 
After a complete Application has been received allow at least three (3) working days for 
processing.  If you have any questions concerning your Encroachment Permit Application 
please call the Engineering Division at 875-8269.    
7/1/08  1



 
 
 

 
 
 

 
DEPARTMENT OF PUBLIC WORKS 

ENGINEERING DIVISION 
 
 

APPLICATION INFORMATION FOR ENCROACHMENT PERMIT 
 
 
AUTHORITY.  Lompoc City Code, Chapter 27, Article 1, Section 2701, requires that an 
encroachment permit be obtained from the City Engineer before construction of street work 
in any street or alley in the City, to place any obstruction upon the surface thereof or to 
change the surface or grade of any such street or alley.  Such work authorized shall be 
completed in the manner required by the permit and to standards of design and construction 
adopted by the City. 
 
APPLICATION.  Before the Engineering Division can review your request for an 
encroachment permit the attached Encroachment Permit Application Form shall be 
completed and returned along with a Drawing of the work and a Certificate of Insurance, 
including amendatory endorsement(s), to the Engineering Division.  The Engineering 
Division will determine the permit fee after receipt of a completed application. 
 Allow three (3) working days for processing and issuance of permit after information has 
been submitted.  If you have any questions concerning your Encroachment Permit 
Application call the Engineering Division at 875-8281 or 875-8280.    
 
DRAWING.  Submit a drawing of the project, giving dimensions, and showing locations of 
trees, utilities and structures within 25 feet of project boundaries.  This drawing should be on 
an 8 1/2" x 11" sheet. (See Example Drawing on back of Encroachment Permit Application 
Form) 
 
INSURANCE.  Lompoc City Code, Chapter 27, Article 1, Section 2705 requires that prior to 
the issuance of an encroachment permit the applicant shall file a certificate of insurance with 
a responsible carrier insuring the applicant and the City against liability for damages to 
persons or property arising out of the work covered by the permit. 
 By accepting the permit the applicant shall be deemed to agree to hold the City, the City 
Council and officers and employees of the City free and harmless from damage or injury to 
any person or property arising from this work or installation, and to be liable for the settling 
of paving or other work covered by the permit until twelve months after completion. 
 
 

• COVERAGE SHALL BE AT LEAST AS BROAD AS: 
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o Insurance Services Office Commercial General Liability coverage (occurrence 
form CG 0001). 

 
o Insurance Services Office Business Auto Coverage form number CA 0001, code 

1 (any auto). 
 
o Workers Compensation insurance as required by the State of California and 

Employer’s Liability Insurance. 
 
• APPLICANT SHALL MAINTAIN LIMITS NOT LESS THAN: 

 
o General Liability: $1,000,000 per occurrence for bodily injury, personal injury and 

property damage.  If Commercial Liability Insurance or other form with a general 
aggregate limit is used, either the general aggregate shall apply separately to this 
project/location or the general aggregate limit shall be twice the required 
occurrence limit. 

 
o Automobile Liability: $1,000,000 per accident for bodily injury and property 

damage. 
 
o Employer’s Liability: $1,000,000 per accident for bodily injury or disease. 

 
• ANY DEDUCTIBLES OR SELF-INSURED RETENTIONS - must be declared to and 

approved by the City. At the option of the City, either: the insurer shall reduce or 
eliminate such deductibles or self-insured retentions as respects the City, its trustees, 
officers, employees and volunteers; or the Applicant shall provide a financial 
guarantee satisfactory to the City guaranteeing payment of losses and related 
investigations, claim administration and defense expenses. 

 
• GENERAL LIABILITY AND AUTOMOBILE LIABILITY POLICIES - are to contain, or 

be endorsed to contain, the following provisions: 
 
o The City, its officials, officers, employees, and volunteers are to be covered as 

insureds with respect to liability arising out of automobiles owned, leased, hired or 
borrowed by or on behalf of the Applicant including materials, parts or equipment 
furnished in connection with such work or operations.  General liability coverage 
can be provided in the form of an endorsement to the Applicant’s insurance, or as 
a separate owner’s policy. 

 
o For any claims related to this project, the Applicant’s insurance coverage shall be 

primary insurance as respects the City, its officials, officers, employees, and 
volunteers.  Any insurance or self-insurance maintained by the City, its officials, 
officers, employees, or volunteers shall be excess of the Applicant’s insurance 
and shall not contribute with it. 

 
o Each insurance policy required by this clause shall be endorsed to state that 

coverage shall not be canceled by either party, except after thirty (30) days’ prior 
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written notice by certified mail, return receipt requested, has been given to the 
City. 

 
• RATING - Insurance shall be placed with insurers with a current A.M. Bests rating of 

no less than A:VII. 
 
• CERTIFICATES AND ENDORSEMENTS - Applicant shall furnish the City with 

original certificates and amendatory endorsements effecting coverage required by 
this clause.  All certificates and endorsements are to be received and approved by 
the City before work commences.  The City reserves the right to require complete, 
certified copies of all required insurance policies, including endorsements affecting 
the coverage required by these specifications at any time.  See attached examples of 
Certificate of Liability Insurance and Amendatory Endorsement.  

 
• SUBCONTRACTORS - Applicant shall include all subcontractors as insureds under 

its policies or shall furnish separate certificates and endorsements for each 
subcontractor.  All coverage and limits for subcontractors shall be subject to all to all 
the requirements stated herein. 

 
PERMIT FEE SCHEDULE. The encroachment permit fee is based on the following charges:  
 
 Curb and gutter, or curb only, 
 Sidewalk or cross gutters 
 Or driveway approach..................................................... $176.10 
 
 One Water Service Connection....................................... $176.10 
 Two Water Service Connections..................................... $264.19 
 
 One Sewer Connection................................................... $176.10 
 Two Sewer Connections ................................................. $264.19 
 
 Dry Utility Trenching/Boring – Elec., Tele., Cable ........... $176.10 
  
 Asphalt Pavement by City, up to 1 Ton (26SF) ............... $234.80 
 Asphalt Pavement by City, up to 2 Ton (52SF) ............... $469.60 
 

For work over $5,000 the inspection fee will be 3% of the itemized construction cost 
based on current published construction cost data provided by the permit Applicant 
or his/her engineer and approved by the City Engineer. 

 
 Other improvements not listed above shall be determined after review. 
 
 Cost of permit will double for work started prior to approval. 
   
  



EXAMPLE DRAWING 
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EXAMPLE 
 
 
 
POLICY NUMBER: COMMERCIAL GENERAL LIABILITY 
 

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 
 

ADDITIONAL INSURED – OWNERS, LESSEES OR 
CONTRACTORS (FORM B) 

 
This endorsement modifies insurance provided under the following: 
 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 
 

SCHEDULE 
 

Name of Persons or Organization: 
 
City of Lompoc, Its Officials, Officers, Employees and Volunteers. 
 
Re: (Name of project and location) 
 
 
 
(If no entry appears above, information required to complete this endorsement will be shown 
in the Declarations applicable to this endorsement.) 
 
WHO IS INSURED (Section II) is amended to include as an insured the person or 
organization shown in the Schedule, but only with the respect to liability arising out of or 
related to “your” work” or its supervision for that insured by or for you. 
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